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1 What is meant by manpower planning? What are various steps in it?
2 What are various methods used in forecasting HR planning? Explain its importance.
3 What is the difference between recruitment and selection? What are the steps involved

in recruitment and selection process?

4 Write a short note on the following terms:
(&) Induction.
(b) Career planning.

5 What are the techniques used in manpower utilization? What are its limitations?

6 Write a short note on the following terms:
(@) Job rotation.
(b) Job enrichment.
(c) Job enlargement.

7 Define retrenchment. What are various steps taken in it? Explain with an example.

8 What is meant by human resource audition? What are various steps involved in it? What
is the importance of HR auditing?
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